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Preface

This document provides instructions for the use of the Decision support tool for the
management of freshwater fish incursions. The tool is located on the web at
http://www.feral.org.au/dss/

The information provided will be assessed to determine whether a follow-up interview is
warranted. Interviews are conducted by appropriately qualified state government staff to
collect additional vital details on the fish incursion. This information helps to inform
management decisions about fish sampling, control, or eradication.
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1. Registering for access and logging in

The log-in page is the tool’s front page where new users register for access, and registered
users log-in to begin using the tool. Basic information about the tool is also provided.
Registration is important because it ensures that information can be stored in the database
and retrieved later and a follow-up phone call or email can be made to the user if more
information is required.

To register as a new user, select the ‘register here’ link on the login page (see below).

Home Help

About this tool Login Scientific Users

This DSS tool is a generic guide designed by DSE's Registered users, For scientific researchers and Natural
Arthur Rylah Institute, to assist managers maximize please login Resources Managers conducting survey or
the speed of response to an incursion once this has monitoring programs.

been confirmed, by enabling logical consideration of Username or e-mail

all management options. User Manual

This D33 tool would not replace existing

Jurisdictional regulatory or decision-making Password Create new scientific report

processes.

Definitions:

o Fish incursions: a species introduced outside their ™ Remember me Community Users
normal natural range.

Mote: Login For recreational or commercial fishers and

. the general public.

o If one survey shows two records in a new
location, report one species first and then report User Manual
the other species in a8 new report. This can be Mew users register here

easily achieved by madifying the initial report Lost vour password? i
and saving it under a unigue name. Create new incidental report

The use of this DSS tool is free.

Click here to register

About this Site Links | Disclaimer Contact us

Privacy

A new window will open to record the user’s contact details.

This information will enable fishery managers to contact the user to clarify details about the
incident reported. This is vital to ensure a timely and accurate response to a new fish
incursion. Name and email address is the minimum information required. While not
mandatory, additional fields such as address, postcode, telephone number and affiliated
organisation (if any) are also helpful in terms of getting in contact about the report.

Decision support tool for the management of freshwater fish incursions — Incidental report manual 1



Once the registration details are entered, select the ‘Register’ button (see below).

Register For This Site

E-mail

First Name
Last Name
Address
Suburb/City
Postcode
Phone number
Organisation

A password will be e-mailed to you.

\ Click here to register

Login|Los

The user will then be notified by email of their username (ie email address) and an auto-
generated password, which is used to log onto the tool.

If the user can’t remember a previously provided username or password, the ‘can’t
remember your username or password?’ link can be used to verify details, after which the
username or password will be emailed.
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2. Creating a report

Click on the ‘Create new incidental report’
button in the ‘Community Users’ box.

\

Community Users

For recreational or commercial fishers and

the general public.

User Manual

Create new incidental report

Users can generate multiple reports because there might be more than one new invasive
species at a particular location, or there might be a number of locations where a particular
new invasive species has been recorded. In order to distinguish one report from another, a
unique report title is required. It is highly recommended that the user incorporates the
species (if known), the location of capture and the date of capture into the report name.

For example, if a giant snakehead (Channa micropeltes) is reported from the Paroo River in
New South Wales on the 15" of February 2011 then, the report title would be ‘Paroo River
snakehead 15 February 2011’. Once this is entered, select ‘Next’ or to finish the report at a

later stage, select ‘Save and exit’.

The date that the report is created will be automatically generated by the tool.

-Incursions

Home Help Logout

Incidental Reporting

1. Reporting details
2. Sighting details
3. Fish details

Step 1: Reporting details

Report Title *

4. Capture details
5. Waterbody details
6. Additional comments

Date created
7. Summary 23 February 2012

Cancel m ‘

Decision support tool for the management of freshwater fish incursions — Incidental report manual




3 [ ]
3.1 Sighting details

Entering report data

This section of the report provides information about the person who sighted the fish, the
date of sighting and the location where the specimen was sighted or captured. There are five
steps as follows:

1.
2.
3.

Enter the name (given name and family name) of the person who sighted the fish.
Record the day, month and year of the sighting using the ‘calendar’ function.

Enter the location details: location may be selected from (i) a map (use the +,- to
zoom in and out and double click on the map to select the location), or (ii) by

entering a global positioning system (GPS) location (
Australia easting and northing coordinates).

latitude/longitude or map grid of

A written description of the location should be provided in the dialogue box, including
any road names, landmarks or road directory coordinates.

Attach a drawing or photo of the location using the ‘Browse’ button. This information
is vital to determine the exact location so that management of the site and species

can be accurately targeted.

Sighted by *
1 Phil Papas

Date sighted *
2 10262011

& 3b

Use one of the following options to describe the IW of the incursion

4

3a Use Google Maps Provide lat/long data Describe the location
Double-click on a location or centre the map on the incursion location
b gunay ) ° . ©Mouambn vweyseg o Canberra Ty
¢ Bridge i Swan Hill - Wagga ™~ eirdeas 29" [Map | Satellite
! ) Deniliquin @ Fitjey Cucaim Batowo [ | SeTEREvEn
a | o o © o Halbrock \\ + o
opsioun Echuda _ 0S8 ¥
| Warracknabéal Boort © o 2! cobranm =@~ =@ Albury Cooma YR
- Bordertown © | Nnill © - Shepparton©® o | % Q L Ié? ra l-:n
| jp\Dimbocia Wangaratta Vindabyne SPitd
| Horsham @ Bendigo © o % OBega  Territory.
Naracoorte © > - Seymour Mount ~ 9
o0 1o Aocao Victoria o ) Beslly 5 oee - Bombea O
Edenhope Ararat © ansfield = Eden
Ballarat . S
| : Q Gisb:
Mount Hamilton o ¢y M
untig] opensrurst Melbourne®: g Ferntree © Baimsdale
Gambier | Heywood = Gully e
° Geelong©@ - g -
Warrnambool@ Anglesea @ Frankston  aonvell
8
Wig o Wonthaggi
Bass Strait
SO
59»9&313 Msp dsta 82011 Europa Technologies, Google, Whereis(R), Sensis Pty Ltd - Terms of Use
Latitude: -37.66805937398484 Longitude: 145.435552784546

(

If possible attach a photo/drawing of area and location

5 I— Browse_ I

« Back

Cancel Save and exit m ‘
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3.2 Fish details

Information provided in the ‘Fish details’ section of the report helps to determine whether
the fish in question has been accurately identified. If there is any doubt as to its correct
identification, a list of registered taxonomists is provided so that a specimen (if one exists)
can be forwarded for study. If a specimen does not exist, a number of tools are provided to
assist with identification, including the ability to attach a photograph of the specimen (for
expert examination) and links to websites that provide identification tools, taxonomic keys
and images of a large range of fish species. There are five steps, as follows:

1.
2.

Enter the number of specimens captured or observed.

Select whether a specimen is available: options are ‘Yes’ or ‘No’. If a specimen is
available, the most appropriate fish taxonomist (ie one in the same state) should be
selected from the dropdown list for the specimen to be sent for expert identification.
Provide the relevant taxonomist with contact details as well as details of the fish
sighting (the taxonomist will provide details on how the specimen should be
delivered).

Upload a photo: if a photo is available of the specimen, the ‘Browse’ button can be
used to upload a picture or picture/s to the website to aid in identification.

Enter information about formal identification: the user can select ‘Yes’ or ‘No’ from
the options to indicate whether the specimen has been formally identified. If the
specimen has been formally identified, the taxonomist who identified the specimen
can be selected from the dropdown menu. If the name of the person who identified
the specimen is not in the list, provide the name, organisation and identification
experience of the person who identified the specimen. If a specimen is not available
for identification, select ‘No’ from the options. Record the assumed species (or
common name) of the fish in the dialogue box provided.

Enter other identifying physical attributes such as body shape, mouth shape, tail shape
and other characteristics of the specimen, including:

e number of barbels (slender whisker-like organs)
e number of spines in the dorsal fin

e number of spines in the anal fin

e colour

e unusual markings.

Decision support tool for the management of freshwater fish incursions — Incidental report manual 5
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1 How many specimens were captured?
Is there a specimen of the fish available? * € Yes € Mo

3 Upload a picture of the fish if you have one available

I Browse_ |

4  Hasthe specimen of the fish been formally identified? * € Yes ' Mo

Please describe the fish

Body shape: Mouth shape: Tail shape:
[ o Q o
Fusiform or streamline Large Conti
{e.g. barracuda) g ontinous
i il
[ o . o
Laterally compressed (flattened Small Lunate
from side to side, e.g. angelfish)
H ™ ®
o o o
Depressed (flattened from top Anterior Farked
to bottomn, e.g. stingrays)
- ©_
[ [ [
EelHike shape (e.g. moray eel) Darsal Truncate
- |
o : ol
Ventral Rounded

Other attributes

Barbels Numberj
Spines in dorsal fin

Spines in anal fin

Browse_ |

Colour

Describe any unusual marking in the fish

If available please provide a drawing showing fish attributes (e.g. position of barbells)
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3.3 Capture details

This section of the reporting collects information on whether the fish was observed or
captured and, if captured, the type of gear used and the amount of capture effort. This
information will help to provide an estimation of the likely population size. The level of effort
undertaken at other sites (where this species was not observed or captured) is also important
to indicate whether this species might have spread more widely than the reported capture
site.

From the list, select the technique used to capture the specimen and enter the amount of
effort (in hours) each method was used at the site.

If multiple traps, nets, or fishing rods were used, include the total number of hours for each
type of gear. For example, if sampling was done for a total of three hours, using a
combination of dip-netting for that three-hour period and five bait traps, the total effort
would be three hours for dip-netting and 15 hours (three hours x five traps) for bait traps.

If the technique used is not on the list, describe the method used in the ‘Other - please
specify’: - dialogue box provided.

Step 4: Capture details

How was the specimen captured/observed?  How many hours did spend undertaking this activity?

Cast nets hours
Bait fishing hours
Lure fishing hours
Bait traps hours
Dip-netting hours

Cther - please specify

w Back Cancel Save and exit EE
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3.4 Waterbody details

This section of the reporting records and analyses information on the physical attributes of
the waterbody where the capture or observation was made, to enable basic decisions on the
best type of eradication or control options available. Information required includes waterbody
(creek, lake) and site access. There are four steps, as follows:

1. Select the waterbody that best describes the capture location, from the options in
the dropdown box.

2. Record if there are any physical barriers present: options are ‘Yes’, ‘No’ or
‘Unknown’. If ‘Yes’ is selected, describe the location and type of barrier in the
dialogue box provided.

3. a). Record whether the site is accessible by vehicle: options are ‘Yes’ or ‘No’. If ‘Yes’
is selected, a dialogue box will open where further details can be provided, such as
ease of access and any special requirements (eg 4WD).

b). Record whether the site is accessible by boat (ie small aluminium punt) by
selecting either the ‘Yes’ or ‘No’ box. If the site is accessible (ie ‘Yes’), a dialogue
box will open where further details can be provided, such as ease of access and any
special requirements (eg boat with a draft of no more than 20cm).

4. Record whether the fish was captured or observed on private land: the options are
‘Yes’ or ‘No’. If ‘Yes’ is selected, provide details of the land owner.

Step 5: Waterbody details

The fish was caught/observed in a Creek j

Are there any physical barriers between O Yes ' No € Unknown
2 the waterbody and other waterways?

Site access
3 s the site accessible by vehicle? © Yes € Mo

s the site accessible by boat? © Yes ' No

Was the fish caught in a
4 Private property © Yes ' No

« Back Cancel Save and exit m
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4. Additional comments

Additional comments that were not covered in the questionnaire can be added in the dialogue
box provided.

5. Online reporting summary

After completion of the ‘Additional information’ section, an online report summary will be
produced for you to review. Make sure that all the information entered is accurate and that
all questions have been completed. A copy of the report can then be printed.

6. Submission of online reporting summary

Select the ‘Submit report’ option to submit the report to the appropriate state
representative. It is likely you will be contacted by email or telephone to discuss the report in
more detail.

7. Links

The links page provides a range of extra information that is likely to be useful to people
completing the report, as well as to management staff planning fish sampling or
control/eradication.

Decision support tool for the management of freshwater fish incursions — Incidental report manual 9
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